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INSTITUTIONAL SUPPORT OF ENTREPRENEURSHIP EDUCATION (ISEE) PROGRAM
APPLICATION FORM
Program Description and Purpose:

The Institutional Support of Entrepreneurship Education (ISEE) Program is provided in partnership with Alberta Innovates and the Government of Alberta, Ministry of Economic Development and Trade. Access to experiential learning opportunities in entrepreneurship is the key to empowering Albertans to fully participate in Alberta’s sustainable economic growth and diversification, now and in the future. This program is an initiative to provide Campus Alberta institutions and other innovative organizations with funding to offer entrepreneurial learning opportunities to secondary and post-secondary students and recent graduates, to develop in them an entrepreneurial mindset for their futures in a knowledge-based economy.
The Institutional Support of Entrepreneurship Education Program is open to  Alberta Innovates’ Regional Innovation Network (RIN) organizations, Campus Alberta organizations, and non-profit organizations that deliver entrepreneurship education and training in Alberta, and will support students currently enrolled in or having graduated within five (5) years from an Alberta secondary school or Campus Alberta institution (Participants), as they develop entrepreneurial skills in an experiential learning environment. As a result, the program will contribute to Alberta’s innovation system outcomes of a strong economy, environmental stewardship, effective resource management, and health and wellness for Albertans. 

The purpose of the program is to invest in providing hands-on entrepreneurship education and training to Alberta students and recent graduates by supporting relevant projects (including programs, events or workshops, etc.) delivered by organizations throughout Alberta.  

The ISEE program was developed to provide hands-on learning opportunities for entrepreneurial-minded students and recent graduates. In order to align with the desired outcomes of the program, stand-alone projects* lacking a focus on the learning process or lacking community involvement will not be accepted. 

*Stand-alone/single-focus projects include, but are not limited to, pitch competitions, business plan competitions, closed-systems/lack of community involvement, etc. 

Application Instructions:
Alberta Innovates manages a number of programs for the Province of Alberta. These programs are competitive and Alberta Innovates supports high value investments that will contribute to Alberta innovation system outcomes: a strong economy, environmental stewardship, effective resource management, and health and wellness for Albertans.

It is essential that you have read, and that you understand the program guidelines before completing this application. 

Text boxes within this form are simple text only and cannot accommodate images, graphs or tables. Such additional information can be attached at the end of the application. All questions must be answered within the text boxes provided unless otherwise specified. Text boxes with only “see attached” will not be accepted. 

Please see the FAQs on page 11 for additional information.  

Ensure that the application is complete and accurate before you submit it. Applications are to be emailed to inbox_grants@albertainnovates.ca. If you require assistance in completing your application, please email inbox_grants@albertainnovates.ca
Submission Deadline for Applications: 

4:00 pm MST on July 4, 2018 via email to inbox_grants@albertainnovates.ca
LATE OR INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED.
APPLICATION FORM

1) Contact Information: 
	Institution/Organization:
	


   Contact for All Project Matters (Project Leader): 
	First Name & Last Name:  
	

	Position/Title: 
	

	Faculty and Department:  
(if applicable)
	

	Phone:
	Office:      
Mobile:      

	Email:
	


   Contact for Contract and Finance Matters:  
	First Name & Last Name:  
	

	Position/Title: 
	

	Department 

(if applicable)
	

	Mailing Address:



	Phone:
	Office:      
Mobile:      

	
	Email:
	


2) Signatures

This application may be executed in one or more counterparts, all of which when taken together shall constitute a fully executed version of this application. 
	Printed Name 
	Signature (sign in the box below) 
	Date 

	Project Leader:
First and Last Name
     
	
	

	Organization/Institution’s Signing Authority: 
First and Last Name
     
Title

     

	
	


3) Project Details
	Project Start & End Dates

Please note: the project must occur within September 1st to August 31st. Refer to page 6 of the program guidelines and the sections entitled Project Start Date and Project Term for more information. 



	Project Start Date (MM/DD/YY)
	Project End Date (MM/DD/YY) 

	

	



	Project Title

	


	Summary of Proposed Project for Public Release

This is a non-confidential plain language summary of your project (maximum 200 characters) 

	     


	Briefly describe the involvement and history (if any) with the chosen project. This may include past participation in competitions, previous similar events, relevant involvement in entrepreneurship community, etc. 



	


	Is this the first time that the project is being implemented? 

Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

Is this project proposal a continuation of a prior project? For example 3rd year of an annual competition or program? 

Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

If yes, briefly describe, if not already detailed in the “Involvement and History” section above

 
If yes, was the prior project supported by Alberta Innovates through the Institutional Support for Entrepreneurship Education, Student and Recent Graduate Support or Youth Technopreneurship program(s)? 
Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 




	How does the Project support the five main Desired Outcomes of the program?  

	1. Promote entrepreneurship for Alberta students and recent graduates by fostering the delivery of relevant skills training and real-life work experiences;


	2. Promote entrepreneurship as a desirable career path helping to grow our knowledge-based workforce.



	3. Maximize opportunities for participants to learn necessary skills and access valuable entrepreneur support in a practical, experience-based learning environment where they can explore self-employment, apply learning and gain confidence.


	4. Enable meaningful mentorship and access to entrepreneurial expertise.


	5. Build a stronger entrepreneurial culture. 



	What are the economic and social benefits for Alberta if this project is successful? 
Outline the outcomes and benefits and indicate the time horizon to recognize the outcome. Short term (0-3 years), medium (4-7 years)  or long term (8 years onward) 

	


	What existing resources/facilities will you be leveraging to deliver the project, including staff members?   

	


	Network and Community Support 

If known, please list all names and contact information (first and last name, position, organization, email address) of proposed project mentors, faculty members, teachers, partners, collaborators, advisors, community members, volunteers, organizations/affiliations, etc. involved with the project. 

	


4) Participants 
Indicate the type of Participants and estimate the number of participants involved in this project.
	Student and Recent Graduates

The Institutional Support of Entrepreneurship Education program is targeted at students currently enrolled in or having graduate within five years from an Alberta Secondary school or Campus AB institution.

	Type of Student and Recent Graduate Participants
	# of Students & Recent Graduates 

For each box checked in the first column, indicate the number of participants.

	 FORMCHECKBOX 

High School Students

 FORMCHECKBOX 

Undergraduate Students

 FORMCHECKBOX 

Graduate Students

 FORMCHECKBOX 

Recent Graduates 

 FORMCHECKBOX 

Other (specify):      
	# of High School Students            
# of Undergraduate Studies          
# of Graduate Students                 
# of Recent Graduates                  
# of Other                                      


	Mentors

As per the program’s Desired Outcomes, the program supports “enabling meaningful mentorship an access to entrepreneurial expertise. Please indicate, if applicable, the involvement of mentors in the project. 

	Mentorship Source
	# of Mentors

	 FORMCHECKBOX 

Industry

 FORMCHECKBOX 

Academia 

 FORMCHECKBOX 

Government 

 FORMCHECKBOX 

Not-For-Profit Organization/Agencies

 FORMCHECKBOX 

General Public 

 FORMCHECKBOX 

Other (specify):      

	# of mentors from industry             
# of mentors from academia          
# of mentors from government       
# of mentors from not-for-profit      
# of mentors from general public   
# of mentors from other                  



5) Budget
Please list details of the revenue and expenditures for the project from all sources below for the entire project. Specify if funding is pending or confirmed. *Provide an explanation for the budget if the total revenue does not equal total costs (attach as separate page).
	


Revenue Table

	Revenues

(Ex. registration, sponsorship, etc.)


	Status

(Pending, Confirmed)
	Notes



	Source 
	Amount
	
	

	Total Funding Request from Alberta Innovates 

	$ FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Other Funding Sources:

	 FORMTEXT 

     
	$ FORMTEXT 

     
	
 FORMTEXT 

     
	 FORMTEXT 

     

	 FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	 FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	 FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	 FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	 FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	 FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	 FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	 FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Total of All Revenue Sources:  
	$ FORMTEXT 

     


	Expense Table for Alberta Innovates Funding Support

	If Approved, Planned Expenses for 

Alberta Innovates Funding Support 

(Please refer to pages 3-4 of the program guidelines 

for details regarding eligible expenses)
	Notes 

(Budget justification; explain planned expenditures, providing specific details and breakdown of expenses. 

	Expense Type 
	Amount
	

	Project Materials and Resources
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Workshops/Events (Keynote speaker max. $1,000 & catering max. $2,000)
	$ FORMTEXT 

     
	
 FORMTEXT 

     

	Travel for Student and Recent Graduate Participants
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Participant Recognition (Max. $1,500)
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Project Marketing and Promotion (Max. $500)
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Other 1  FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Other 2  FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Total of All Expenses Using Alberta Innovates Funding Support: 
	$ FORMTEXT 

      (The total should add up to the total funding                   

                   request from Alberta Innovates in the revenue 

                   table)


	Expense Table for Expenses to Be Paid By Other Funding Sources

	Expenses to Be Paid By Other Funding Sources 


	Notes 



	Expense Type 
	Amount
	

	Project Materials and Resources
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Workshops/Events
	$ FORMTEXT 

     
	
 FORMTEXT 

     

	Travel for Student and Recent Graduate Participants
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Participant Recognition
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Project Marketing and Promotion 
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Other 1:  FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Other 2:  FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Other 3:  FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Other 4:  FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Other 5:  FORMTEXT 

     
	$ FORMTEXT 

     
	 FORMTEXT 

     

	Total of All Other Funding Sources
	$ FORMTEXT 

     



Please note: Should the project be approved, it is expected that the funds provided be spent only on the items approved by Alberta Innovates. Alberta Innovates will allow for no more than a 20% variance on the budget amounts indicated in the executed agreement.  
Should a project require adjustments to the approved budget or if a greater than 20% variance on any single budget item is anticipated, a request must be made to Alberta Innovates and approved prior to the project end date. 
Budget items with a maximum amount indicated, for example: keynote speaker max. $1,000 and catering max. $2,000, are NOT eligible for the 20% variance. 

6) Milestone Table

A project term may be no longer than one year, and may have up to five (5) milestones for the purpose of measuring progress. Milestones may overlap and any gaps in the timelines between milestones must be explained in the description.
Applicants are expected to set reasonable milestone start and completion dates, anticipating times in the project where setbacks or unavoidable delays may be encountered, and achieving the milestones as set out in the agreement.
Milestones must be clear and related to a desired outcome of the program. Associated deliverables must be tangible items/outcomes that are achieved.  
For the column entitled “Related Desired Outcome(s), please insert the appropriate number from the list below. 

The program’s desired outcomes are: 

(1) Promote entrepreneurship for Alberta students and recent graduates by fostering the delivery of relevant skills training and real-life work experiences; 

(2) Promote entrepreneurship as a desirable career path helping to grow our knowledge-based workforce; 

(3) Maximize opportunities for Participants to learn necessary skills and access valuable entrepreneur support in a practical, experience-based learning environment where they can explore self-employment, apply learning and gain confidence; 

(4) Enable meaningful mentorship and access to entrepreneurial expertise, and 

(5) Build a stronger entrepreneurial culture in Alberta.

	Milestone Table

	Milestone Number

	Milestone Start Date & End Date

(MM/DD/YY)

Please Note: dates must fall within the stated start and end dates indicated in Section 3 Project Details 
	Description of Milestone 
An action or event marking a significant stage in the project development.
Ex) Fall networking workshop for students that includes a mixer with industry professionals.
	Associated Deliverable 

Outcome to be achieved, showing how the milestone was achieved.

A tangible, measurable and specific item. 

Ex) participants at fall workshop learn how to network. Students are surveyed to assess learning and survey information is tracked. 

	Related Desired Outcome(s)

Please select from the list above, one or more of the desired program outcomes associated with the milestone.
Ex) Desired Outcome #1

	Milestone 1
	(MM/DD/YY)
(MM/DD/YY)

	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Milestone 2
	(MM/DD/YY)
(MM/DD/YY)

	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Milestone 3
	(MM/DD/YY)
(MM/DD/YY)

	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Milestone 4
	(MM/DD/YY)
(MM/DD/YY)

	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Milestone 5
	(MM/DD/YY)
(MM/DD/YY)
	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     


7) Written Proposal 
Attach a maximum four page written proposal. Briefly describe the project, the project’s specific objectives and the expected outcomes. Detail how and to what extent the project will demonstrate the intent to promote development of entrepreneurial skills in an experiential learning environment. This includes providing hands-on entrepreneurship education and training to Alberta students and recent graduates. Outline the relevance of the project and how the project will support the desired outcomes of the Institutional Support of Entrepreneurship Education program. Additional information regarding the budget which was not captured in Section 5 of this form may be included in the written proposal. This should include an overview of funding and an explanation of planned expenditures, both eligible and ineligible, etc. 
8) Additional Information
If necessary, attach a maximum of two pages, providing the following additional information for the activities: 
· a brief background description of the organization requesting support; 

· an agenda of any planned event(s)  (if applicable); 
· names of any keynote speaker(s) and a brief summary of their background and area of expertise. 
· Images, graphs or tables
· any other information of importance to the proposal 
Freedom of Information and Protection of Privacy Act (Alberta) (“FOIP”):
Alberta Innovates is governed by FOIP. This means Alberta Innovates can be compelled to disclose the information received under this application, or other information delivered to Alberta Innovates in relation to a project, when an access request is made by anyone in the general public.

In the event an access request is received by Alberta Innovates, exceptions to disclosure within FOIP may apply. If an exception to disclosure applies, certain information may be withheld from disclosure. Applicants are encouraged to familiarize themselves with FOIP. Information regarding FOIP can be found at http://www.servicealberta.ca/foip/.
When the application is complete, submit by email to:

ALBERTA INNOVATES 

inbox_grants@albertainnovates.ca
Frequently Asked Questions (FAQs)
Q1: 
Am I eligible to apply if my institution/organization has previously received an ISEE grant? 
A1: 
Absolutely! We welcome applications from all Campus Alberta, Alberta Innovates Regional Innovation Network and Alberta not-for-profit institutions/organizations that support entrepreneurship education in Alberta. If your proposal is a repeat of the previous year, we will look to see what improvements or enhancements have been integrated to your project proposal. 

Q2:
My project is a stand-alone competition. Can I still apply? 

A2: 
The ISEE program was developed to provide hands-on learning opportunities for entrepreneurial-minded 
students and recent graduates. In order to align with the desired outcomes of the program, stand-alone projects* lacking a focus on the learning process or lacking community involvement will not be accepted. 

*Stand-alone/single-focus projects include, but are not limited to, pitch competitions, business plan competitions, closed-systems/lack of community involvement, etc. 
Q3: 
Can I include cash awards/prizes to participants (students and recent graduates) for business plan and pitch competitions? 

A3: 
In some situations it may be appropriate, however for the purposes of this program, in stand-alone business plan/pitch competitions, awarding cash prizes is not encouraged. These types of stand-alone activities do not meet or promote the goals of the ISEE program. We do however encourage rewarding your project participants with additional experiential learning opportunities. If you are offering a robust project that focuses on the learning experience and which culminates in a business plan or pitch competition, a cash prize/award may be appropriate. 

Q4:
Why are keynote speaker fees capped at $1,000 per speaker? 

A4: 
The ISEE program supports collaboration and community building. We want much of the grant funds to go back into your community, rather than large fees being paid out to a single individual for speaking services. Ideally, key note speakers are members of your community or become a part of your community through mentorship of students, knowledge sharing and students learning from subject matter experts.  

Q5: 
If I successfully receive an ISEE grant, why am I required to survey my participants? 

A5: 
Alberta Innovates routinely gathers information on the programs offered and the satisfaction of participants in order to report to our stakeholder, the Government of Alberta. In addition, gathering this information allows Alberta Innovates to continually improve and enhance programs and determine the impact and value of its investments.
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