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INSTITUTIONAL SUPPORT OF ENTREPRENEURSHIP EDUCATION (ISEE) PROGRAM
FINAL REPORT FORM
All capitalized words or terms which are not defined within this Final Report Form (the “Report”) have the respective meaning as set out in the Program Guide for the Institutional Support of Entrepreneurship Education Program (the “Guide”). In this Report, the term “you” and “Applicant” are used interchangeably. As a reminder, “Project” means the activity performed over the duration of the Investment.

Part 1 Final Report Instructions:


Pursuant to Section Please complete the following Report on behalf of your institution/organization (the “Applicant’). As a reminder, “Applicant” means the company or entity that completed and submitted the Application. The completed Report must be signed by an authorized representative of the Applicant and submitted no later than thirty (30) days after the completion of the Project.

The completed Report must be submitted by email to inbox_grants@albertainnovates.ca as a PDF, for Alberta Innovates’ consideration. If you require assistance in completing the Report, please email inbox_grants@albertainnovates.ca. An incomplete Report, or a Report that is not in the current standard form provided on Alberta Innovates’ webpage, will not be accepted by Alberta Innovates. 

Part 2 Freedom of Information and Protection of Privacy Act (Alberta) (“FOIP”):

Alberta Innovates is governed by FOIP. This means Alberta Innovates can be compelled to disclose the information received under this Application, or other information delivered to Alberta Innovates in relation to the Project, when an access request is made. by the general public.

In the event an access request is received by Alberta Innovates, exceptions to disclosure within FOIP may apply. If an exception to disclosure applies, certain information may be withheld from disclosure. Applicants are encouraged to familiarize themselves with FOIP. Information regarding FOIP can be found at http://www.servicealberta.ca/foip/.

Part 3 Publication of Non-Confidential Information by Alberta Innovates

Pursuant to Section 7.12 of the Alberta Innovates may publish and/or disseminate in the public domain certain information contained within this Report as a way to showcase the outcomes generated by the Investments made by Alberta Innovates in the Province of Alberta. On this basis, Alberta Innovates deems the following information in this Report to be non-confidential and subject to publication and/or dissemination by Alberta Innovates in its sole discretion at any time:

Section I: Contact Information – Applicant’s Legal Name, Applicant Representative’s Name

Section II: Project Summary – Non-Confidential Summary

Section II: Program Metrics 

AWARDEE INFORMATION

1) Contact Information: 
	Institution/Organization:
	     


   Contact for All Project Matters (Project Leader): 
	First Name & Last Name:  
	     

	Position/Title: 
	     

	Faculty and Department:  
(if applicable)
	     

	Phone:
	Office:      
Mobile:      

	Email:
	     


   Contact for Contract and Finance Matters:  
	First Name & Last Name:  
	     

	Position/Title: 
	     

	Department 

(if applicable)
	     

	Mailing Address:

     

	Phone:
	Office:      
Mobile:      

	
	Email:
	     


2) Signatures

	Printed Name 
	Signature (sign in the box below) 
	Date 

	Project Leader:
First and Last Name
     
	
	

	Organization/Institution’s Signing Authority: 
First and Last Name
     
Title

     

	
	


3) Project Details
	Project Start & End Dates

Please note: these dates should align with the dates in your application form and agreement with Alberta Innovates. 



	Project Start Date (MM/DD/YY)
	Project End Date (MM/DD/YY) 

	

	



	Project Title

	


	Project Summary
Provide a non-confidential description/summary of the Project in its entirety. (200 character limit) 

	     


	Did the Project proceed as expected? 


	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 




	Participant Information 

Please attach a list of Participant first and last names, email addresses for those who have provided their consent.

Alberta Innovates may contact these individuals to follow-up regarding success stories and to complete surveys 

Regarding the ISEE Program, as per Section 2.0 of the Agreement. 

	     



4) Program Metrics
As per the Evaluation Criteria section of the program guidelines a survey should have been sent to your Participants to gather information relating the metrics below. 
Activity Measures: 
	Total # of projects (Workshops/Events, etc.): Add the events listed in your proposal in the first column and the number of Participants that attended each event in the second column. 


	Events: 
	# of Participants

	Name of Event: 

	     

	Name of Event: 


	     

	Name of Event: 


	     

	Name of Event: 


	     

	Name of Event: 


	     

	Name of Event: 


	     

	Name of Event: 


	     

	Name of Event: 


	     

	Name of Event: 


	     

	Total # of Events: 
	     



	Overall Participants Involved in the Project: 
	# of Participants:

	High School Students
	     

	Undergraduate Students
	     

	Graduate Students
	     

	Recent Graduates
	     

	Other
	     

	Total Number of Participants: 
	     


	Mentors Engaged with Participants 

	Total Number of Mentors Engaged with Participants
	     


OTHER MEASURES: 

	Participants and Mentors Surveyed:  

	The # of Participants indicating overall satisfaction with the program/project being delivered by your institution
	      Participants out of a Total of

      Participants Surveyed

	Overall Participant satisfaction level (# of participants satisfied with the approach to learning about entrepreneurship)
	      Participants out of a Total of

      Participants Surveyed

	The # of Participants surveyed indicating that they have learned valuable skills that they will use in the future for job skills, career development, start-up readiness, etc.


	      Participants out of a Total of 

      Participants Surveyed

	The # of Participants surveyed indicating that they are satisfied with the mentorship received. 


	      Participants out of a Total of 

      Participants Surveyed

	The # of Mentors surveyed indicating that they gained value from the mentoring experience.


	     Mentors out of a Total of 

     Mentors Surveyed

	The # of Mentors surveyed indicating they are willing to continue mentoring

	      Mentors out of a Total of 

      Mentors Surveyed

	The # of Mentors surveyed indicating that they are satisfied with the mentoring experience.


	      Mentors out of a Total of 

      Mentors Surveyed

	What is the cost of the Project per Participant?

	$      Per Participant


	Your Metrics 

What additional metrics did you set at the beginning of the project? Ex. program goals, performance measures 

and expected outcomes.  Please indicate the metrics you used and the results.  

	     



5) Results
	Provide a more detailed description of the Project results. 

	1. Demonstrate how the Project met the desired outcomes of the programs as stated in your Application. 


	2. What is the impact of this project?



	3. Were you able to achieve the milestones and deliverables as outlined in the submitted application? Clearly tie this information to the information in the Milestone Table of the submitted application form. 


	4. Were there any deliverables and milestones not achieved?  If yes, please explain. 



	5. What was the impact and management of any setbacks or challenges encountered (If applicable)? How will you move forward from the setbacks or challenges (If applicable)? 



	6. Were there any new or unforeseen outcomes or lessons learned? Please explain. 



	7. Please share any highlights and successes. 


	8. Alberta Innovates has created a “Community Resources” section on the ISEE webpage. From your project, what resources can be shared with other groups in the province who deliver student entrepreneurship training and hands-on learning opportunities? The goal is to foster collaboration and sharing of ideas. For example: Mount Royal University has added a guide to launching an entrepreneur mentorship program. 



	9. How did this year’s program fit into your institution’s long term strategic plan to deliver entrepreneurship education and hands-on learning opportunities to students and recent graduates? 


	10. Are there any other details you would like to share to help Alberta Innovates assess the outcomes of your Project? 




6) Financial Summary 
Part A: Provide a breakdown of the use of funds below: 
Please note: Alberta Innovates will allow a 20% variance (for each expense) from the original approved budget in the agreement. 
Budget items with a maximum amount indicated in the program guidelines, for example: keynote speaker max. $1,000 and catering max. $2,000, are NOT eligible for the 20% variance. Any expenses over 20% or not originally approved are not eligible unless you have received approval from Alberta Innovates prior to the end date indicated in your agreement with Alberta Innovates. 
	Expense (Provide a Summary of the Eligible Costs)

	Amount Approved in Agreement

	Actuals


	     
	$      
	$      

	     
	$      
	$      

	     
	$      
	$      

	     
	$      
	$      

	     
	$      
	$      

	     
	$      
	$      

	     
	$      
	$      

	     
	$      
	$      

	     
	$      
	$      

	     
	$      
	$      

	Totals: 
	$        
	$      


Part B: Leveraged Funding

	List of Leveraged Funding Source(s)
(Provide a summary of actual co-funders and their contributions)
	Type (eg. In-kind, cash)
	Amount


	     
	 FORMTEXT 

     
	$      

	     
	 FORMTEXT 

     
	
$      

	     
	 FORMTEXT 

     
	$      

	     
	 FORMTEXT 

     
	$      

	     
	 FORMTEXT 

     
	$      

	     
	 FORMTEXT 

     
	$      

	     
	 FORMTEXT 

     
	$      

	     
	 FORMTEXT 

     
	$      

	     
	 FORMTEXT 

     
	$      

	     
	 FORMTEXT 

     
	$      

	Total: 

 
	$      


6) Additional Information 
	Please feel free to provide additional information about your project that was not included previously in the above sections of the final report. You can complete the information in the box below or add additional pages. If you choose to add additional pages, please indicate “see additional pages” in the box below. 


	     



7)  Next Steps

	Future Plans  

What future plans does the institution have to continue entrepreneurial programming for students and recent graduates? What happens now? 

	     



	Future ISEE Program Participation

Does the Applicant intend to Participate in the Institutional Support of Entrepreneurship Education Program

in upcoming years? 

	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 




	Comments to Alberta Innovates 

To assist Alberta Innovates in our efforts to constantly improve our programs and services, please provide any comments, concerns, or suggestions you may have as a result of your experience during the Project. 

	     



8)  Acknowledgements
	Name of the Applying Institution/Organization (‘the Applicant’)

	     


	By signing below, I, as the representative of the Applicant as named in Section 6.0 of the Agreement, legally represent for and on behalf of the Applicant that all information contained in this Final Report is true and accurate and acknowledge and consent to the dissemination/publication of non-confidential information by Alberta Innovates as outlined in Part 3 of this Report. I further confirm that all required attachments are included with this report.

	Name of Representative for and on behalf of the Applying Institution/Organization: 
Name
Title/Position


	Signature:
	Date:


When the final report is complete, submit by email to:

ALBERTA INNOVATES 

inbox_grants@albertainnovates.ca
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